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1. O0mMe MoJI0KEHHUSA

Hacrosmee [Tonoxenue paspaboraHo B cootBercTBHH ¢ DenepanbHbiM 3akoHOM Ne 149-D3 ot
27.07.2006 Tt «O6 wuHpopmanuy, WHGOPMAIMOHHBIX TEXHOJOTHSIX M O 3aliuTe WHGOpManum» B
peAaKuuu OT

19 wurons 2018 r, denepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 r «O mepCOHANbHBIX TAHHBIX» B
pemakmmu ot 31 nexabps 2017r; Koncrurymumeit Poccuiickoit ®enepanmu u TpyaoBBEIM KOJIEKCOM
Poccuiickoii ®enepanmu, YcTaBoM JIOIIKOJIBHOTO 00pa3oBaTeNbHOTO yupexieHus. [lpu cocraBneHUn
yureHo IlosioskeHne 06 0coOeHHOCTAX 00pa0OTKM NEepPCOHANbHBIX JIAHHBIX, OCYLIECTBIsEeMON 0e3
HCHOJb30BaHMs CPEJCTB aBToMaru3anuu, yrBepxkiaeHHoe Ilocranosnenuem IlpaBurenscrBa PO Ne 687 ot
15.09.2008r; TpeboBaHHsS K 3aIWTe IEPCOHANBHBIX MAaHHBIX IMPH HX 00paboTke B WH(POPMAIMOHHBIX
CUCTEMAaX IIEPCOHAIbHBIX JAHHBIX, YyTBepxkAcHHbe IlocTtanoBnennem IlpaButensctBa Poccuiickoi
®denepanuu Ne 1119 ot 01.11.2012r.

Hannoe IlonokeHue ompenenseT OCHOBHbIE TpeOoBaHMS K 3aluTe, 0O0pabOTKe, MOPSAKY
MOJTy4EHUsI, XPAHEHUs, UCTIONBb30BAHNA M MEepPENadl MEPCOHANBHBIX JaHHBIX COTPYAHHKOB JIETCKOTO
caga, a TaKXKe OTBETCTBEHHOCTh 3a HapylIEHHE HOPM, DPEryIHMpYIOIIMX o0paboTKy W 3aliuTy
MEPCOHAFHBIX TAaHHBIX BIOUIKOJIEHOM 00pa30BaTEIbHOM YUPEKICHUH.

[TonoxeHue yctaHaBIMBaeT OCHOBHBIC MOHATHUS U COCTaB MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB B
JOY, pernmamentupyer (GopMHUpPOBaHHE M BEIECHUE JTUIHBIX JEJ, ONPEACISET MpaBa W 00S3aHHOCTH
paOOTHUKOB MO 3aIlUTE [EPCOHATBHBIX JAHHBIX, & TaKXe OON3aHHOCTU COTPYJHHUKOB IO
00ecreyeHHI0 TOCTOBEPHOCTH MEPCOHANBHBIX JaHHBIX.

Henpto Hactosimero IlomoxeHus sBiseTcss oOeCIEUEHHE 3alIMTBl NHpaB M CBOOOL
Mearoru4eckux pabOTHUKOB M OOCITY)KMBAIOIIETO IEpcoHala MpH 00paboTKe WX MEePCOHATBHBIX
JaHHBIX, B TOM YHCJIE 3aIUTHI IPaB Ha HEIPUKOCHOBEHHOCTh YAaCTHOM JKHU3HH, JINYHYIO TalHY.

[pu ompenenennn o0beMa U COIEPKAHUS MEPCOHANBHBIX JAaHHBIX paOOTHUKA aIMUHHUCTPAIHS
HOVY pyxooacteyercs Koncrurynueit Poccuiickoit ®enepaunn, @DenepanbHbIMU 3aKOHAMH U
HacTosuM ITonoxxeHuem.

IlepconanpHble NaHHBIE OTHOCSTCA K KaTeropuu KoH(uAeHIManbHOM uH(opmammu. Pexum
KOH(QHUICHINATLHOCTH TEPCOHATBHBIX NaHHBIX CHUMAaeTcs B CIIydasX OOE3TUYMBAHMS WM TI0
HCTEYEHUH 75 JIET CPOKA XPAHEHHS, €CIIM HHOE HE ONPEAEICHO 3aKOHOM.

Hactosamee Ilomoxenue sBisercd BHYTPEHHHM JIOKAIBHBIM HOpMaTHBHBIM akToM JIOVY,
00s13aTeNbHBIM JIJIS1 MCTIOTHEHUSI BCeMU PabOTHUKAMHU, UMEIOIIMMH JIOCTYTI K TIEPCOHAIIBHBIM JaHHBIM
COTPYIHHUKOB JIOHIKOJBHOTO 00Pa30BaTENbHOIO YUPEKICHHUS.

2. OCHOBHBIE IOHATHS U COCTAB NnepCcoHAJbHBbIX JAHHBIX paﬁOTHI/IKOB

Iepconanvhvie Oanmnvie - nr00as WHGOPMALHS, OTHOCAIIASCS K OMpPEACICHHOMY HWIIH
OTIpeeNsieMOMY Ha OCHOBaHUH TaKOW MHPOPMALUN (U3MYECKOMY JIMILY, B TOM YHUCIEe ero GpaMuius,
UMs, OTYECTBO, I'OJ, MECAL, JaTa M MECTO POXKACHHUS, a TAKKe aapec, CeMeHHOe, COLHANIbHOE,
MMYIIECTBEHHOE MOJI0XKEHNE, 00pa3oBaHue, IPOGECCHs, JOXOAbI U pyras HHOOPMALIHS.
Ilepconanvuvie dannvie pabommuuxa - 370 uHPopMauus, HeoOxonumas 3aseaytomemy OV B
CBSI3U C TPYJIOBBIMU OTHOIIECHUSMH M KaCaIOIIAsCsI KOHKPETHOro coTpynHuka. [loa uadopmarueii o
pabOTHUKE MOHUMAIOTCS CBEICHHS O (DakTax, COOBITHAX M OOCTOSTENBCTBAX JKU3HH PabOTHHKA,
IIO3BOJIAOIIINEC I/IZ[GHTI/I(bI/IHI/IpOBaTI) €ro JIM4YHOCTb. HepCOHaJ'IbeIC JaHHbIC pa6OTHI/IKa COACPIKATCA B
OCHOBHOM JJOKYMEHTE IIePCOHAJILHOTO ydeTa pabOTHUKOB - JIMYHOM JieNe pabOTHHKA.
Obpabomka nepcoHanbHbLIX OAHHLIX — ATO JEUCTBUS (OIepanuu) C MEePCOHAIBHBIMU JAHHBIMH,
BKJII04ast cOOp, CUCTEMAaTHU3alMIO U HAKOIJICHUE, XpaHeHHE, YTOYHEeHHE (OOHOBJICHHE U U3MEHEHHE),
UCIIOJIb30BAaHUE U PacCIpoCTpaHeHue (B TOM UKCIIe Mepeiaya) MepcoHaIbHbIX TaHHBIX.
Pacnpocmpanenue nepconanvhvlx Oannbix - JEWUCTBUS, HAIIpaBICHHbIE Ha Iepeaady
MEePCOHANBHBIX JAaHHBIX OMPEEICHHOMY KPYTY JHIl (TIepeaya MepCOHaIbHBIX JaHHBIX) WIH
Ha 03HAKOMJICHHME C MEPCOHAIbHBIMM JIaHHBIMM HEOT'PAaHWYEHHOI'O Kpyra JHI], B TOM YHCJe
oOHapoJ0BaHKE NMEPCOHATBHBIX JAHHBIX B CPEJICTBAX MACCOBOM HH(OpPMAINH, pa3MEIICHHE B
MH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX ~ CETSIX WM I[PeJOoCTaBI€HHE JocTyna K
MePCOHATBHBIM JAHHBIM KaKUM-THO0 HHBIM CIIOCOOOM.
Hcnonvzosanue nepcomanvuvix OauHulx - NEUCTBUS (ONEpalMy) C NEPCOHAIBHBIMU JAHHBIMU,
coBepiaembie JJOY B nensix NpyUHATHS PEIICHUM WM COBEPIICHUS MHBIX JEHCTBUN, MOPOKIAIOIINX
IOPUANYECKHE TOCIEACTBUS B OTHOLUIEHHMM pabOTHHUKA WJIM APYrUX JUI JMOO HHBIM 00pazoMm
3aTparuBaroONINX MpaBa U CBOOOIBI paOOTHUKA WK JPYTHX JIULL.
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ObwedocmynHule nepcoHaibHbie OaHHblie - TIEPCOHAIBHbIE JaHHBIE, TOCTYI HEOTPAaHHMYECHHOTO
Kpyra JHIl K KOTOPBIM TPEIOCTaBICH C corjacus paOOTHHKA WM Ha KOTOpPbIE B COOTBETCTBUHU C
(henepansHBEIMHU 3aKOHAMHU HE PACIpOCTpaHsIeTCs TpeOOBaHUE COOTIOACHUS KOHDUICHITHATIBHOCTH.

B cocraB nepcoHanbHBIX Ja”HHBIX padoTHHKa JIOY BXOIAT:

aHKETHBIE 1 OuorpaduuecKue JaHHbIE;

obpasoBaHue;

CBEJICHHS O TPYIOBOM U OOIIEM CTaxke;

CBEJICHHUS O COCTaBE CEMBU;

MACIIOPTHEIC TAHHBIC;

CBE/ICHUS O BOMHCKOM Y4Y€Te;

CBeJICHHsI O 3apa0O0THOMH ILIaTe COTPYIHUKA,

CBE/ICHHUS O COIMATBHBIX JIBIOTaX;

CHEeNHaIbHOCTD;

3aHMMaeMast JOJDKHOCTB;

azipec MecTa XHUTEeNbCTBa U TeledoH;

MeCTO pabOTHI M y4eObl YICHOB CEMbU U POJICTBEHHHKOB;
coJiepKaHKe TPyIOBOTO I0TOBOPa;

MTOIJIMHHUKH ¥ KOITUH TIPUKA30B;

JIUYHOE JIEJI0 ¥ TPYAOBask KHIKKA COTPYIHHKA;

OCHOBaHHMA K IIPHUKa3aM;

MaTepHabl 10 MOBBIIICHUIO KBATU(QHUKAINT U MEPENOATOTOBKE COTPYJHUKA, €0 aTTECTAINH,
CITy’K€OHBIM PacCIIeIOBAHUSIM.

Jlmanoe pmeno pabotHuka JIOY HAaXOAWTCS B JAOKYMEHTAIIUU JEIONPOU3BOJUTENS M COCTOUT
H3CIEeIYIOMNX JOKYMEHTOB:
aHKeTa,;
aBToOMOrpadus;

KOITHH TOKYMEHTOB 00 00pa30oBaHuH;

KapTouka ¢opmsl T-2;

®oto 3x4

KONMA IpUKa3a 0 MpHEMe Ha padoTy;

TPYZI0BOM JI0TOBOD;

JOKYMEHTBI, CBS3aHHBIC C MEPEBOJIOM U IMepeMelleHHeM paboTHHKA (KONMHMM MPUKA30B, 3asSBICHUS
pabOTHHKA H T.I1.);

BBIMMCKH (KOTIMH) U3 JOKYMEHTOB O MPUCBOEHUM MOYETHBIX 3BAaHUM, YUEHOI CTENEeHH, HarpaKACHUU
roCyIapCTBEHHBIMH HarpajaMu;

KOITUHU HArPaIHbIX JIUCTOB;

aTTECTAI[MOHHBIE JINCTHI;

KOITUH TIPUKA30B O MOOIMIPEHUSX, B3bICKAaHHAX

XapaKTEPUCTHKH C MPEBIIYIIEro MecTa padoThI;

3asBIieHUE pabOTHHNKA 00 YBOJIEHEHUH;

KOITUS TIPHKa3a 00 YBOJIbHEHHH;

3asBlieHHEe pa0oTHUKAa 00 o3HakomiieHHMH ¢ JokyMeHTamu JIOVY, ycTaHaBIMBAaMOIIMMU MOPSIOK
00pabOTKU TEPCOHATBHBIX JaHHBIX PAOOTHUKOB, a TaKXe O €ro mpaBax U OOS3aHHOCTSIX B ATOU
obacTu;

JpyTUe JOKYMEHTHI, HAXOXK/ICHHE KOTOPBIX B JIMYHOM Jiejie OyIeT MPU3HaHO [eTeco00pa3HbIM;

B JIMYHOE €70 pabOTHHKA JOMIKOIHLHOTO 00pa30BaTEILHOTO YUPEKICHHUS BKIIOYAECTCS TaKXKe OIHCHh
BCEX JIOKYMEHTOB, HaXOAIIUXCA B JIeNe.

Pasmemenne Ha odumuanrsHOM caite dortorpaduili  paOOTHHKOB, BHAEO C pPabOTHHUKAMU
COTPYIHHMKH pa3peialoT MyTeM MPeJOCTaBIeHHsI COTNacHs Ha 00paOdOTKy MEpCOHANBHBIX TAaHHBIX B
JOIITKOJIEHOM 00pa30oBaTeIbHOM yUPEXKIACHUH.

[lepconansHbie nanHble pabotHHKa JOVY sBisoTcs KOH(GUIESHUUAILHOW HWHpOpMauueld U He
MOTYT OBITh UCTIOJIB30BAHBI COTPYJHUKAMH JOMIKOIFHOTO 00pa30BaTENFHOTO YUPEKACHUS B JTMIHBIX
LEeJIAX.

3. [Mopsaok moyuenusi, 00padoTKU U NMepeJavn MepcoOHAIbHBIX JAHHBIX PA00THUKOB

ITon 06paboTKO¥ MEepCOHANBHBIX MaHHBIX paboTHuKa JJOY moHWMAaeTcs ModydeHHe, XpaHeHHeE,
KOMOWHHUPOBaHUE, Tiepeiada Wid Jr00e JPYyroe UCIOIb30BaHUE MEPCOHATBHBIX JaHHBIX COTPYIHUKA
JOIIKOJIBHOTO 00Pa30BaTENbHOTO YUPEKICHHS.

B nensax obGecnieveHus mpaB v cBOOOJ YeIOBEKa U Tpa)JIaHWUHA MPH 00pabOTKe MepPCOHATBLHBIX
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JTAHHBIXpA0OTHHKA 00s13aHBI COOJIIOAATRCS CIEAYIONINE 00Ire TpeOOBaHMSI:




IMonyuenne, xpaHeHHe, KOMOMHUPOBaHNE, Nepeada WiIN JII000e APYroe UCIONIB30BAHHUE TEPCOHATBEHBIX
JaHHBIX paboTHHKA JJOY MOXET OCYIIECTBIATHCS UCKIIFOUNTENBHO B LIENAX 00CCIICUeHUs COOIIOICHNS 3aKOHOB
U UHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJEHCTBUS pPAaOOTHHKAM B TPYAOYCTPOHCTBE, OOYYeHHH U
MIPOJIBIKEHUU TIO CIYyKOe, oOecredeHus] JUYHOW Oe30MacHOCTH COTPYIHHUKOB, KOHTPOJS KOJUYECTBA M
KadyecTBa BBINOJHAESMOKN pa6OTBI 1 00eCIICUeHHS COXPAaHHOCTH UMYILICCTBA.

IIpu onpenenennn oObeMa U coaepxKaHus, 00padaThIBaeMbIX IMEPCOHANBHBIX JTaHHBIX paOOTHHUKA
3aBenyromui JIOY nomkeH pykoBoacTtBoBaThest Koncrutynueit Poccuiickoit ®eneparuu, TpyaoBeim
KOJIEKCOM U WHBIMH (perepalbHBIMU 3aKOHAMM.

Bce NEPCOHAJIbHBIC JaHHBIC pa6OTHI/IKa NOJIY4aroTCse y HEro camoro. Ecmmn NEPCOHAIIBHBIC TaHHBIC
corpyaarka JIOY BO3MOXXHO MOJIYYHUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITH YBEJIOMIIEH 00
9TOM 3apaHee€, U OT HETO JOJDKHO OBITH TIOJTY9€HO IMMCBbMEHHOE COTIIacue.

3aBe,uy}0umﬁ JOIIKOJBbHBIM 06pa30BaT€J'IBHBIM YUPCIKACHUCM NOJIKCH COO6H.II/ITI> pa6OTHI/IKy 0 ICIIX,
nIpeamnoJaraéMblX HCTOYHHUKAX H crocobax TIOJIYUYCHN TI€PCOHAIBHBIX MTAaHHBIX, a TaKXKE€ O XapaKTepe
nojie)Kamurx MOJJYUYCHUIO TICPCOHAJIBHBIX MAAaHHBIX W IMOCICACTBUAX OTKa3a COTPYAHHKA AaTb NMHUCBMCEHHOC
COTJIaCu€ Ha UX MOJIYYCHHUE.

He momyckaercst moxydeHune u 00paboTKa IMepcoHaIbHBIX JaHHBIX padoTHHKa JJOY 0 ero moimTHYECKHX,
PEIIUTUO3HBIX U UHBIX y6e)K[leHI/IﬂX Y YaCTHOM JKU3HH, a TaKKEC O €0 YJICHCTBC B O6LLleCTBeHHI)IX O6’be}1HHeHI/IHX
WA ero Mpo(COIO3HON IEATENbHOCTH, 332 WCKIIOYEHHEM CIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOATEIbCTBOM
Poccuiickoit ®enepanuu.

PabGoTomarens He UMEET MPaBo MOIy4YaTh W 00pabaTEIBATh MEPCOHATLHBIC JaHHBIC PaOOTHHKA O
€ro WICHCTBE B OOINECTBEHHBIX OOBCAMHEHUSAX WIA €ro NpPOQPCOIO3HOH JeATeTHHOCTH, 32
WCKJIIOYEHHEM CITy4aeB, IPEAYCMOTPEHHBIX (hefieparbHBIMI 3aKOHAMH.

HpI/I MNPUHATUA pCH.IeHI/Iﬁ OTHOCHUTCIBHO pa6OTHI/IKa Ha OCHOBAHHMH C€r0 ICPCOHAJBHBIX MAAaHHBIX HE
JAOMMYCKACTCA HCIIOJIb30BAHUEC MAHHBIX, IMOJYYCHHBIX HUCKIIOYUTCIIBHO B PE3YIbTATC UX aBTOMaTI/BI/IpOBaHHOﬁ
00pabOTKH WIIH AIIEKTPOHHOTO TTOTYYCHHS.

IIpuHimnel 00pabOTKH HEPCOHAILHBIX JaHHBIX paboTHUKOB JIOVY:

3aKOHHOCTH TIeNIel U cIIoc000B 00pabOTKH IMePCOHATLHBIX JAHHBIX U JOOPOCOBECTHOCTH;
COOTBETCTBUS IIeJiel 00pabOTKM TEPCOHANBHBIX JAaHHBIX IICJIAM, 3apaHee OINpPENCICHHbIM U
3asgBIIEHHBIM TIpU cOOpe TEPCOHANBHBIX NaHHBIX, a TakKe IIOJIHOMOYHMSIM pPabOTHHKA,
OCYIIECTBIIAIONIETO 00pabOTKY MEPCOHANBHBIX TAHHBIX;

COOTBETCTBUS 00BEMa U XapakTepa 00padaThIBa€MbIX MEPCOHATIBHBIX JaHHBIX, CIIOCOOOB 00pabOTKH
MEPCOHANILHBIX JIAHHBIX IEJIIM 00pa0OTKH MMEPCOHAIBHBIX JIAHHBIX;

JIOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX, UX JOCTATOYHOCTH IS [eei 00padOTKH, HEOITyCTUMOCTH
00pabOTKU MEePCOHANBHBIX JaHHBIX, H30BITOYHBIX MO OTHOIICHUIO K IIEJIsIM, 3asBJICHHBIM MPH cOOpe
TIePCOHANTLHBIX JAaHHBIX;

HEJIOMYCTUMOCTH OOBEIMHEHUSI CO3JaHHBIX JIJIsl HECOBMECTHMBIX MEXIy COOOM Ieiel 0a3 JaHHBIX
MH()OPMAITMOHHBIX CHCTEM MTePCOHANBHBIX TaHHBIX.

B citydasix, HEIMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYAOBBIX OTHOIICHHUH, B COOTBETCTBUU CO CT. 24
Koncrurymuu Poccuiickoit @enepannyi BO3MOXXKHO TOJydeHHE M 00pa0OTKa TaHHBIX O YacTHOH JKU3HH
pabOTHHKA JIOIKOJILHOIO 00pa30BaTEIbHOTO YUPEKIEHHS TOJBKO C €r0 MUCHbMEHHOTO COTJIACHS.

K o0pabotke, mepenavye U XpaHESHUIO MEPCOHAIBHBIX JTAHHBIX PA0OTHHKA MOTYT MMETh JIOCTYII
COTPYIHHKH JIOIIKOJIBHOTO 00pa30BaTEIFHOTO YUPEKICHHS.

Hcnonb3oBaHue NEpPCOHATIbHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUM C LEJISIMH,
OTPE/ICIMBIIUMYU UX TOJIydeHHue. [lepcoHambHBIE JaHHBIE HE MOTYT OBITh WCIOJB30BAHBI B IENSIX
NPUYMHEHHUS UMYIIECTBEHHOI'O U MOPAJIBHOrO Bpela Ipa’kaaHaM, 3aTPyIHEHUS peaju3alud MpaB U
cBoOoj rpaxaaH Poccuiickoit ®enepanuun. Orpanuuenue npas rpaxaan Poccutickoit denepanun Ha
OCHOBE WCHOJB30BaHWA HWHPOpMAMd 00 WX CONUAIFHOM TIPOMCXOXKICHWH, O pPAaCOBOW,
HaIlMOHAJIBHOH, SI3BIKOBOM, PENIMTHO3HON W MApTUHHON MPUHAIJICKHOCTH 3alpelieHO U Kapaercs B
COOTBETCTBHHU C 3aKOHOJIaTEIbCTBOM.

[Tepenava mepcoHaNBHBIX JAHHBIX PAOOTHUKA JOIIKOJHLHOTO O0pa30BAaTEIbHOTO YUPESIKICHUS
BO3MOXKHA TOJIBKO C cOTJIacHs pabOTHHKA B CITydasX, IPSIMO MPETyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit deneparum.

[pu nepenaye mnepcoHANbHBIX JAaHHBIX paboTHHWKA 3aBenyrouwii JIOY nomkeH cobiaioaaTh
crefyronme TpeboBaHms:

HE COOOIIaTh MEPCOHANBHBIC JaHHBIC PAa0OTHUKA TPEThEH CTOPOHE 03 MHUChMEHHOI'O COTJIACHS
paboTHHKA, 32 UCKIIOYEHHWEM CIy4daeB, KOT/Ia 3TO HEOOXOIMMO B MENSX MPEXyNpeXIeHUS YrpO3bI
YKU3HU U 3]J0POBBIO pa0OTHHKA, a TAKKE B CIIy4asiX, YCTAHOBJICHHBIX (elepalIbHbIM 3aKOHOM,;

He cooOmmaTh MepcoHaTbHBIE JaHHBIE PabOTHHKA B KOMMEPUECKHMX MeIIxX 0e3 ero MUCHhbMEHHOTO
corjacusi;

MIPEAYIIPEINUTD JIAII, TTOYYAIOIINX TIePCOHATBHBIC TaHHBIC pa0OTHHUKA, O TOM, YTO TH JaHHBIC MOTYT
OBITh WCIIOJNB30BAHBI JIMIIb B IIENAX, JUIS KOTOPBIX OHU COOOIICHBI, M TPeOOBaTh OT STUX JIHII
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HOATBEPKJACHUS TOTO, YTO 3TO MPaBWIO COOMIOAeHO. JIuma, moiydarolue NepcoHalbHBIC TaHHBIC
paboTHHKa, 00s13aHBI COOOATh PEKUM CEKPETHOCTH (KOH(UACHIIMAILHOCTH). JlaHHOe TIOJI0KEeHHe



HE pacCrpOoCTpaHACTCA Ha oOMeH INEPCOHAJIIBHBIMU TaHHBIMHA paGOTHI/IKOB B IMOPAAKE, YCTAHOBJIICHHOM
(benepaabHBIMU 3aKOHAMUY;

* paspeuiatb AOCTYyIl K NEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHAJIBHO YIIOJHOMOYCHHBIM
JMIaM, OmpeneNeHHbIM mnpukazoM no JIOY, mpu 3ToM yKa3aHHbIe JMIA JOJDKHBI UMETh IPaBO
MMOoJIy4aTb TOJILKO TC€ MNCPCOHAJIbHBLIC JAHHBIC paGOTHI/IKa, KOTOPEIC HeO6XOI[I/IMBI JJIA BBITIOJIHCHUA
KOHKPETHBIX (YHKIIHIA;

*  HE 3alpaliuBaTh KHPOPMAIMIO O COCTOSHUU 370POBbsl paOOTHHKA, 32 UCKIIFOUCHUEM TEX CBEICHMIA,
KOTOpBIE OTHOCSITCSI K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHHUS PAOOTHUKOM TPYAOBOH ()YHKIIUH;

* [epeAaBaTh IEPCOHAJbHBIC JaHHbIE paOOTHHWKA TIPEACTABHTEISIM PaOOTHUKOB B  IOPSIKE,
YCTaHOBJICHHOM TPYIIOBI)IM KOICKCOM, H OTr'paHHYMBaTh OTYy I/IH(l)OpMaHI/H-O TOJIBKO TEMH
MEPCOHAIBHBIMU JTAHHBIMH PAa0OTHHKA, KOTOPBIE HEOOXOAWMBI AJIS BBIIOJHEHHS YKa3aHHBIMH
MPEICTaBUTEISAMH UX (QYHKIHI.

[Ipu mepenave mepcoHaNBHBIX JaHHBIX paOOTHHKA (B TOM YHCJIEe U B KOMMEPUYECKHX LENsiX) 3a
npenenst JJOY 3aBenyromuii JETCKUM CaJIoM He JTOJDKEH COOOIIaTh 3TH JaHHBIE TPEThE cTopoHe 63
MUCBMEHHOTO COTJacusi pabOTHHKA, 32 HCKIIOYCHHEM CIIydaeB, KOrJa 3TO HEO0OXOAWMO B LEJSX
TIPEAYIPESKICHUS yTPO3bl JKU3HH W 3JI0POBBI0 pabOTHWKA WIM B CIIyYasX, YCTaHOBICHHBIX
(enepanibHBIM 3aKOHOM.

Hepezlaqa NEPCOHAIbHBIX JaHHBIX pa6OTHI/IKa B nOpeaciax AJOMKOJIbHOTO O6paSOBaTeJ'H)HOFO YUpCKACHUA
OCYHIECTBIIACTCA B COOTBETCTBUM C JIOKAJIbHBIMHU HOPMATHUBHBIMH aKTaMU YUPCIKACHUA.

He nomyckaercst oTBeuaTh Ha BOTIPOCHI, CBSI3aHHBIC € Tiepeaveii IepcoHaTbHON HH(OpMAIMK 1O
tenedony mwin dakcy.

Bce mepnl koHuaeHIMaIbHOCTH NpU cOope, 006paboTke M mepeaydl MEepCOHANBHBIX JAaHHBIX
COTpPYIHHMKA PacCHpOCTPAHIIOTCS Kak Ha OyMakHble, TaK M Ha JJIEKTPOHHBIE (aBTOMATH3UPOBAHHBIC)
HOCHUTEITMHH(DOpMAITHH.

4. ®opMHupoBaHUe U BeJleHUEe JUYHBIX e padoTHUKOB [IOY

Jlnynoe neno pabOTHHMKA JOIIKOJIBHOTO OOPa30BATENBHOTO YYPEXACHHs (HOPMHUPYETCs IOCIe H3aHMs
MpHKa3a 0ero npueéMe Ha padoTy.

[lepBoHaYanbHO B JMYHOE JAENO TPYNNHPYIOTCS JOKYMEHTHI, COAEpIKallhe IEePCOHAIBHBIC JaHHbBIC
paboTHHKA, BIOPSJIKE, OTPAXKAIOUIEM IMpoliecc npréMa Ha paboTy:

*  3asgBieHHE pabOTHHKA O IpHEMe Ha paboTy;

*  aHKeTa;

e aBToOuUOrpadus;

*  XapaKTepHCTHKA-PEKOMEHIAIHS;

*  KOMNMs IPHKa3a o0 mpueme Ha paboTy B JOIIKOJIBLHOE 00pa30BaTEIbHOE YUPEIKICHHE;

*  pacnucka paboTHHKa 00 03HaKOMIICHUH ¢ gokyMeHTamu J{OY, ycTaHaBIMBAOIIUMHE MOPSIOK 00pabOTKH
MIEPCOHANIBHBIX JAHHBIX pAOOTHUKOB, a TAKXKe 00 €ro rnpasax M 00sI3aHHOCTSIX B 3TOH 00J1acTH;

* pacnurcka pa6OTHI/IKa 00 03HAKOMJIEHHHU €T0 C JIOKAJIbHLIMU HOPMAaTUBHBIMH aKTaMH JOMIKOJBHOT'O
00pa30BaTEILHOTO YUPESHKACHHUS; BHYTPCHHSS OIHCh.

Bce MOKyMEHTHI JTMYHOrO Jieia MOALIMBAIOTCS B OOJOXKKY 00pasia, yCTaHOBJIEHHOTO B JIOIIKOJIHHOM
00pa30BaTENEHOM YUPEXKICHUH; Ha 00JI0KKE JODKHBI OBITH (haMIITHS, UMSI, OTIECTBO COTPYIHUKA.

JIn4HOMY ey MpUCBauBaeTCs HOMEp, KOTOPHIH (UKCHpyeTcs B JKypHaie y4era JMuYHbIX nein. Homep
JIMYHOTO JieJla COTPY/THHKA JIETCKOTO Cajia IPOCTABISIETCS B BEPXHEM JIEBOM YTITy OOJIOKKH Jiena.

K ankeTe B TMYHOM fiene npuKienBaeTcs GpoTtorpadus padoTHuKa (0e3 rojgoBHOro yoopa) popmara 3x4.

B nuuynom nene paborhuka JIOY Benercst BHYTPEHHsI ONKMCh, Kyda 3aHOCSATCS HaMMEHOBAHHUSI BCEX
MOJIIATHIX TOKYMEHTOB, JaTa UX BKIIOYCHUS B JIEI0, KOJIMYECTBO JIMCTOB, a TAKXKE JaTa U3BATUSA TOKYMEHTA H3
JieTIa C yKa3aHNeM JIMIA, U3BSIBIIETO JOKYMEHT, U IPHYMHY U3BATHS. B cilydae BpeMEHHOTo M3bSTHS TOKYMEHTa
BMECTO HEro BKJIAJBIBACTCA JIMCT-3aMCHHUTENb. V3bATHE MOKYMEHTOB W3 JIMYHOIO Jejia IIPOM3BOJHUTCS
UCKJIIOYUTENIbHO C pPa3pelieHHs 3aBelyIOIIero JOIIKOJIBHBIM 00pa30BaTeNbHBIM YUpeXJeHUuEeM. BHyTpeHHss
OIUCH TIOJIIHUCHIBACTCS JETIONPOM3BOIUTENEM, C YKa3aHUEM JaThl COCTABICHUS.

Bce 1oKyMeHTBI, OCTYNAOIINE B JIMYHOE JIEJI0, PACIIONATAI0TCS B XPOHOJIOTHYECKOM TTOPSIIIKE.

He nomyckaercst BKIItouaTh B JITYHOE JIENI0 JOKYMEHTBI BTOPOCTEIIEHHOTO 3HAUCHU S, UMEIOLINE BPEMEHHBIC
(mo 10 1er) cpoku XpaHEeHUs, HallpUMep, CIPaBKH C MECTa KHUTEIbCTBA, O COCTOSHHUHU 3I0POBbS, O CEMEHHOM
TIOJIOKEHHUH H T.I1.

JlucThl OKYMEHTOB, MOJUIMTBIX B JIMYHOE Jeli0 pabOTHHKA JIOMIKOJLHOTO 00pa3oBaTeNbHOrO
YUPEIKACHUS, HYMEPYIOTCS.

AHKETa sBIAETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JIENIa, TIPEACTABIISIONIMM COOOH MepeueHh BOMPOCOB
0 Oworpaduyeckux MaHHBIX COTPYOHHMKA, €ro 0OOpa30BaHMH, BBIIOIHIEMOHN paboTe ¢ Havaiga TPYHOBOH
JEeATeIbHOCTH, CEMEHHOM IIOJIO)KEHWH, MeCTe TPOIMMCKA WM TIPOXXMBAaHHMA W T.N. AHKeTa 3aIlOJIHACTCS
PabOTHHKOM CaMOCTOSATENILHO mNpH odopmiieHHH mpruéMa Ha paboOTy B IOUIKOJHHOE 00pa30BaTelbHOE
YUpEIKICHHUE.




HpI/I 3aIllOJIHCHUHU aHKCThI pa6OTHI/IK JOJDKCH 3aIlOJIHATH BCE ee rpanLI, Ha BCC BONPOCHI JaBaThb MOJIHBIC
OTBETHI, HE JOIIYCKaTh I/ICHpaBHCHI/Iﬁ WK 3a4CpKUBAHUA, ITPOYCPKOB, IIOMAPOK, B CTPOTOM COOTBETCTBUHU C
3allCIAMHA, KOTOPBIC COACPIKATCA B €ro JIMYHBIX JOKYMCHTax. OTpHL[aTeJ'IBHLIe OTBE€THI B rpa(bax AHKEThI
3aIMChIBAIOTCS 0€3 TIOBTOPCHUA



BOIpOCA.

Ilpu 3amonHeHuu rpadnl  «OOpa3oBaHUEy CIEAYET MOPHMEHATH CIEeAVIoNue (HOpMYIUpPOBKH B
3aBUCHMOCTH OTTOI'0, KAKOW JIOKYMEHT MMEETCS Yy paOOTHHKA:
«BBICIIIEEY;

«HETIOJIHOE BEICIIICEY,;
«cpejHee CHenuaaTbHOe;
«HETIOJTHOE CpenHee».

B rpade «bamxaiiine poJCTBEHHHKH» NEPEUNCISIOTCS Bee WieHbl ceMbu pabotHuka JJOY ¢ ykazaHuem
CTETIeH! POJACTBa (OTEI, MaTh, MyX, )K€Ha, CBIH, 10Yb, POJHBIC OpaT U cecTpa), Jajee IMePeUUCITIOTCS OIHU3KIe
POJICTBCHHUKH, MPOKUBAIONINEC COBMECTHO C PA0OTHUKOM. YKA3bIBAOTCS (aMUIIMS, MM, OTYSCTBO W JlaTa
pO)K}IeHI/ISI KaXXI0T0 4JICHA CCMbHU.

B rpade «BrimonHseMas paboTa ¢ Havala TPYIOBOW NEATETHHOCTH» OTPAXKAIOTCS CBEICHHS O paboTe B
CTpOFOM COOTBCTCTBHUU C 3aIllMCSIMU B pr)IOBOf/'I KHHXKC. B pr}IOBy}O JCATCIBHOCTh HC BKIIFOUACTCA BpeMH
yaeObl B 00meo0pa3oBaTeNbHBIX [IKOJIAX, TPO(ECCHOHANEHO-TEXHUYECKUX U IPYTHX NMPUPABHECHHBIX K HUM
ylle6Hle 3aBCACHUAX. Bce 3aIlucu HpOl/I3BO,Z[§ITCﬂ B XpOHOJ’IOFl/I'-IeCKOM nopﬂm(e.

AHKeTa TIOQIHCHIBACTCS IHUIIOM, NPUHAMAaeMbIM Ha paboTy, W AEIONpPOM3BOAUTEIEM JOIIKOIBEHOTO
00pa30BaTEIEHOTO YUPEXKIICHUS TIOCIC CBEPKH CBCACHUI, 3aHECCHHBIX B aHKETY, C COOTBETCTBYIOIIMMU
JOKYMECHTaMH M 3aBEPSICTCS ICUaThio.

ABT06I/IOFpa(1)I/ISI - JOKYMEHT, COJEp)KalUil ONHMCaHUE B XPOHOJOIMYECKOH IOCIIENOBAaTEIbHOCTU
OCHOBHBIX 3TaIlOB JKU3HU U JeATENbHOCTH mpuHuMaeMoro B JIOY paborHuka. ABToOHOrpadus cocTaBiseTcs B
MIPOU3BOJIEHON (hopMme, 6e3 MOMapOoK U MCIIPaBICHHUH.

OCHOBHBIE MOMEHTBI, KOTOPBIE JTOTKHBI OBITH OCBCHICHBI B amoﬁnorpadmn:

(haMuIHs1, UMsI, OTYECTBO;

YHCII0, MECSIL ¥ TOJ POXKICHUS;

MoJIydeHHOe oO0pa3oBaHue (Te, KOTaa, B KaKiX y4eOHBIX 3aBE/ICHUX, 110 KaKOH CIIeNaIbHOCTH);
BpEMsi Havaya TPYIO0BOH e TeIbHOCTH;

MIPUYUHBI IEPEX0/Ia Ha IPYroe MECTO paboThI;

OTHOIIEHHE K BOWHCKOM 003aHHOCTH, BOWHCKOE 3BAHHE;

HAJIMYKE PABUTCILCTBCHHBIX HArpa/l, MOOIIPEHUN;

CBEZICHHUS O CEMEHHOM II0JIOKEHUH U OJIN3KMX POJACTBEHHHKAX;

JlaTa COCTABIICHISI aBTOOHOTpauy ¥ JTHYHASI TIOJIIICH COCTABIIIEMOTO.

AsTtoOuorpacdmus, cocraBieHHas npu npueme B JIOY, He momiexut koppektuposke. [Ipn HeoOxoanMocTi
BHECCHHS U3MCHCHHW WU JOTIOTHEHUH, OHU (DUKCHPYIOTCS Ha OT/ICIIbHOM JIMCTE, ITOIITUCHIBAIOTCS PAOOTHUKOM
C yKazaHMeM JaTbl M TNPHOOIIAIOTCS K TMepBUYHON aBroOMorpaduu. B ciyuae OonplIMX M3MEHEHUIt
OrorpaduUeCKIX JaHHBIX PA0OOTHUKA OT HETO MOXKET OBITH 3aTpeOoBaHa OOHOBIICHHAS aBTOOHOTpadIIsL.

ABTOOUOTpadus He 3aBepsIeTCs MOIIMUCIMH 3aBEIYIOIIEI0 JOMIKOIBHBIM 00pa30BaTeIbHBIM YUPEKICHUEM
HJIH TIEYATHIO.

Ko noxkymMeHTOB 00 0Opa30BaHHMM 3aBepsioTCs JMYHOM MOMKUCHIO JETONPOM3BOIUTENS MOCTIE
CBEPKH HX C TOUIMHHUKAMHU JTOKYMEHTOB.

JlmuHoe nenmo BeAETCs Ha MPOTSHKEHUHM Bcel TPyHoBO# mestenmbHOCTH pabotHuka JIOY. U3MmeHenws,
BHOCHMBIC B JIMYHOE JICJIO, IOJDKHBI OBITh IMOATBEPKACHBI COOTBETCTBYIOIIMMH JTOKYMCHTAMHU.

Jenmonpon3BoAuTeNb TPUHUMAET OT IMPHHUMAEMOTO Ha paboTy pabOTHHWKA MOKYMEHTHI, MpPOBEPSCT
MOJIHOTY MX 3allOJIHCHHS W MPABHIIbHOCTh YKA3bIBAEMBIX CBEIICHHI B COOTBETCTBHH C MPEIBSIBICHHBIMU MM
JOKYMEHTaMH

5. Y4eT u XpaHeHHe NEePCOHATBbHBIX JAHHBIX PA0OTHHKOB

Jlnunble Jema, B KOTOPBIX XpaHATCS IepCOHANbHBIC HaHHBIe paboTHUKOB JIOY, sBisrorcs
JOKyMEHTaMH «J[IIBHYTpPEHHEr 0 TOJIb30BaHUM.

JlmuHOE neno perucTpupyercs, O 4eM BHOcHUTCS 3amuch B «KypHanm ydéra nuuHbIX Aem». JXypHan
COJCPKUTCICAYIOMHE Irpadbl:
TIOPSIKOBBIA HOMED JIMYHOTO Jea;
(amrTus, UMS, OTIECTBO PAOOTHHKA JOIIKOIHHOTO 00Pa30BaATENBHOTO YIPEKICHHNS,
JlaTa MOCTAHOBKH JIeJla Ha y4eT;
JlaTa CHATHUS Jefa C ydera.

JInaHbIe J€J1a pacriojiararoTcs B NOpsiAKe COrjiaCHO UX HOMEpaM 100 B aﬂ(i)aBI/ITHOM nopaake.

[locne yBonpHEHHMSI paOOTHHKA JOIIKOJIFHOTO OOpa30BATEIBHOTO YUPEKICHHS B JIMYHOE JENI0 BHOCSATCS
COOTBETCTBYIOIIIUE JOKYMEHTHI (3asfBICHHE O pPACTOPKCHHWU TPYIOBOTO JIOTOBOpA, KOMUS IIpUKaza o
pacTOpKEHUH TPYJOBOTO JOTOBOPA), COCTABIISETCS OKOHYATENBbHAsI OMUCh, CAaMO JIMYHOE JIeJI0 0opMIIsIeTCs U
nepenaeTcs Al XpaHEHUs!.

Jluunbie nena COTPYAHUKOB, yBosieHHBIX U3 JIOY, XpaHATCS B apXuBe NOUIKOJIBHOIO 00pa30BaTEbHOIO
YIpEeKACHUS B A(haBUTHOM TIOPSIIIKE.

He nonyckaercs:

co00maTh MepcoHANFHBIE JaHHBIE paOOTHHWKA TPEeThel CTOpoHe 0e3 MHUCBMEHHOTO coriacus paboTHHKa, 3a
UCKJIIOYEHHEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B LENSAX NMPETYNPEKACHHUS YTPO3bI )KU3HU M 37I0POBBIO
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pa6OTHI/IKa, a TAKKE B ClIydasiX, YCTAHOBJICHHBIX 3aKOHOAATCIILCTBOM Poccutickoi (De,uepaum/l;

COO6H.[aTL TICPCOHAJIBHBIC TAHHBIC pa60THI/IKa B KOMMEPYECKUX OEIIAX 0e3 ero MUCbMEHHOTO coryracus,
3anpamuBaTh HHHOPMAIIHIO O COCTOSTHIH 3I0POBbs paOOTHHKA JETCKOTO Caja, 33 UCKIIFOUCHHEM TeX CBEACHUM,
KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOYKHOCTH BBIIOJHEHHUSI pAOOTHUKOM TPYAOBOH (PYHKIIHH.

I[OCTyH K NCPCOHAJIbHBIM JaHHBIM pa6OTHI/IKOB pazpemacTtcsd TOJbKO CHCHUAJIBHO YIIOJIHOMOYCHHBIM
JiniiaM, IMpu 3TOM YKa3aHHBIC JIMIa JIOJDKHBI MMETH IpPaBO IOJY4YaThb TOJIBKO TC€ TEPCOHAJIBHBLIC MJaHHBIC
pabotauka 10V, KoTOphIe HEOOXOIMMEI [T BHITIOTHEHHSI KOHKPETHBIX (DYHKITHH.

Bce Mepbl KOHQHICHITMATBHOCTY TIPH y4YeTe M XPaHCHHH IEePCOHATBHBIX JNAHHBIX COTPYIHUKA
pactpoCTpaHsIOTCA Kak Ha OyMaKHbIC, TaK M Ha JJIEKTPOHHBIE (AaBTOMAaTH3MPOBAHHBIC) HOCHTEIN
HHQOPMAITHH.

XpaHeHHe NMepCOHATBHBIX JaHHBIX JOJDKHO TPOMCXOANTH B MOPSAKE, HCKIIIOYAIOIIEM HX yTpaTy
WM UX HEMPaBOMEPHOE MCIIOJIb30BaHHUE.

6. JlocTyn K MepcoHAIbHBIM JaHHBIM padoTHHKOB JJOY

BryTpenHMit 10CTY (0OCTYT BHYTPH OIMIKOJIBHOTO 00pa30BaTEIHLHOTO YUPEIKICHNU).
IIpaBo gocCTyIa K MEPCOHAILHBIM JaHHBIM pabotHuka JIOY uMeroT:

HepequL Jian, HUMCHINHUX AJ0CTYI K HNEPCOHAJILHBIM JaHHBIM pa6OTHI/IKOB, OMpPEACIACTCA IMPUKA3OM
3aBCAYIOUICTO U ITMCBbMEHHOT'O 00s13aTeILCTBA O HEPA3IrIalICHUU IEPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB.

Buemnuit noctym.

K dgumcmy ™accoBbIX TIOTpeOMTENEeH TEepCOHANBHBIX JAaHHBIX BHE JONIKOJIFHOTO 00pa3oBaTEIhHOTO
YUPESKICHUS MOKHO OTHECTH TOCYIapCTBEHHbBIC M HETOCYapCTBEHHBIE ()YHKIIMOHAIBHBIC CTPYKTYPHI.

Han3opHOo-KOHTPOJIBHBIE OpPraHbl UMEIOT IOCTYI K HH(POPMAIIUK TOJIBKO B chepe CBOeH KOMITETCHITHH.

Opranuzanuu, B KOTOPbIE COTPYAHUK MOYET OCYIIECTBIISATh MEPEUUCICHHS JCHEKHBIX CPEICTB (CTpaxoBbIC
KOMITaHWH, HETrOCYJapCTBEHHBIC IEHCHOHHBIC (OHIBI, OJArOTBOPUTEIbHBIC OPraHU3alUU, KPEIUTHBIC
YUPEXKICHHS), MOTYT TOJIYYHTHb JOCTYI K TEPCOHAIBHBIM JaHHBIM pPaOOTHHWKAa TOJNBKO B CiIydae ero
MMCEMEHHOTO Pa3peIICHUSI.

Hepegat{a NEPCOHAIBHBIX JaHHBIX COTPYAHUKA QOY APYTHUM OpraHuv3anusiM:

CBellcHHsI O paboTalolleM COTPYAHUKE WM YXKE YBOJCHHOM MOTYT OBITH MPEJOCTaBIECHBI IPYroi
OpraHu3alyd TOJBKO C MUCHMEHHOTO 3ampoca Ha OJIaHKe OpraHu3alid, C MPUI0KECHHEM KOMUU
HOTapUaAIIbHO 3aBEPEHHOTO 3asBJIICHHUS Pa0OTHHKA;

MEePCOHANBHBIC JJAHHBIC PAOOTHUKA JIETCKOTO Cajla MOTYT OBbITh MPEIOCTABICHBI POJACTBEHHUKAM WU
YJICHaM €r0 CEMbH TOJIBKO C MICbMEHHOTO Pa3pelleH sl CaMOro COTPYIHUKA.

B Ciydae pa3Bofa ObIBIIas cympyra (Cympyr) HWMEIOT MpaBO OOpaTUThCS B JOIIKOJBHOE
o0pazoBaTenbHOE YUPESKICHUE C MHCHMEHHBIM 3allpOCOM O pazMepe 3apabOTHOM IUIaThl COTPYIHHUKA
6e3 ero cornacus (YK PO).

7. 3amuTa NepcoHANBHBIX JaHHBIX padoTHukoB JOY

Ilon yrpo3oii WM OMACHOCTBIO YTpaThl MEPCOHANBHBIX JIAHHBIX TOHUMAETCS €AMHUYHOE WJIU
KOMIUIEKCHOE, peajbHOE WM IOTEHIMAIFHOE, AaKTUBHOE WIIM [ACCUBHOE NPOSBICHUE
3JIOYMBIIIJICHHBIX BO3MOYKHOCTEH BHENIHUX WA BHYTPCHHUX HCTOYHHUKOB YI'PO3bl CO3JaBaTb
HeONaronpusTHeIE COOBITHS, OKa3bIBaTh JECTAOMIM3UPYIOIIEe BO3JEHCTBHE Ha 3allUIIAEMYI0
HHQOPMAITHIO.

Puck yrposel moObIM  UHOOPMAIMOHHBIM pecypcaMm CO3JAl0T CTUXUiHbIE OeICTBUS,
3KCTpEMAJIbHBIE CUTyallUd, TEPPOPUCTHUYECKUE ICHCTBUS, ABAPUU TEXHUYECKUX CPEACTB U JIMHUMN
CBSI3U, JPYTHe OOBEKTHBHBIC OOCTOSTENBCTRA, & TAKXKE 3aHHTECPECOBAHHBIC W HE3aWHTECPECOBAHHBIC B
BO3HUKHOBEHHH yrPO3bI JIUIIA.

3anmmTa TMEepCOHANBHBIX JIAHHBIX MPENCTAaBIsSET COOOH IKECTKO periaMeHTHPOBAHHBIA U
JUHAMUYECKU- TEXHOJIOTMUECKHM IpoLecc, NPEeAyNpPeXAAOINA  HapylIeHUe JOCTYNHOCTH,
HENOCTHOCTH, JJOCTOBEPHOCTH U KOHPHICHIIMALHOCTH MTEPCOHANBHBIX JIAHHBIX U, B KOHEYHOM CYETe,
00eCTIeUnBAIONINIA JOCTATOYHO HAJICKHYIO 0€30MacHOCTh MHPOPMAIIMH B MPOIIECCEe YIPABICHYSCKO N
1 TIPOU3BOJICTBEHHOM JICATENLHOCTH JIOMIKOJIBHOTO 00pa30BaTEeIbHOTO YUPEIKICHHS.

3anmra nepcoHaNbHbBIX JaHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO UX HMCIOJIb30BAHUS WIN YTPATHI
IoJpKHA OBITH obOecriedeHa 3aBemyrommm JIOY 3a cdeTr cpencTB JOMIKOIBHOTO 00pa3oBaTEILHOTO
YUPEKACHUSI BIIOPS/IKE, YCTAHOBICHHOM (helepatbHBIMU 3aKOHAMH.

"Buympennasa zawjuma'’.

OCHOBHBIM BUHOBHMKOM HECAHKIIMOHHUPOBAHHOTO JOCTyIA K MEPCOHAIBHBIM JaHHBIM SBISETCA,
KaK MpaBWIo, MEPCOHAN, Pa0OTAOIINKA ¢ JOKyMEHTaMH 1 0a3aMu JaHHBIX. PermaMeHranus pocrymna
nepcoHasla K KOH(UACHIUAJIbHBIM CBEICHHMAM, HOKYMEHTaM M 0a3aM JaHHBIX BXOIUT B YHCIIO
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OCHOBHBIX HaHpaBHeHI/Iﬁ OpI‘aHH?:a].[PIOHHOﬁ 3allHUThI I/IH(i)OpMaIII/II/I n nOpcaHazHadCHa IJid
pasrpaHHYeHHs TIOJIHOMOYMI MEXTy aJIMHHHCTpAlMedl ¥  CHeNHaIMCTaMH  JIOIIKOJIBHOTO
00pa30BaTeIbHOTO YUPEKACHUS.
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JUis  oOecreyeHMs BHYTPEHHEH  3aIllMTHl  [IEPCOHANBHBIX  JNAHHBIX  paborHukoB JIOY
He0o0X0IMMOCOOIIONATE PSII MED:

*  OrpaHUYCHHUE M PErIaMEHTAllMs COCTaBa PabOTHHUKOB, ()YHKIIMOHAJIBHBIC O0S3aHHOCTH KOTOPBIX
TpeOyrOT KOH(MUACHINANBHBIX 3HAHUH;

*  cTporoe m30HMparTenbHOE U 000CHOBAaHHOE pacIpe/IeIICHIE TOKYMEHTOB ¥ HHPOPMAIIUH MEXTY
paboTHUKaMH JETCKOTO caja;

* palMOHAJBHOE pa3MelleHHe padoyux MecT pabOTHUKOB, TPU KOTOPOM HCKITFOYAIOCHh OBl
OECKOHTPOJILHOE UCIIOJB30BaHKE 3aIUINAEMOM HH(POPMAITUH;

* 3HaHWE PabOTHHKOM JIOIIKOJIBHOTO 00Pa30BaTEIILHOTO YUPEKACHUS TPeOOBaHMIA HOPMATHUBHO-
METOIMYECKUX JJOKYMEHTOB TI0 3alUTe HH(POpPMAIIUK U COXPAaHCHUHU TalHBI,

*  HaTU4He HEOOXOAMMBIX yYCIOBHU B TIOMEMICHHUH ISl pa0OTHI ¢ KOH(PHIEHIIMATHHBIMU TOKYMEHTAaMH U
0a3aMu JaHHBIX;

*  OIpeleNeHue U perjlaMeHTaIusl COCTaBa padOTHUKOB, MMEIOIIHX MPaBO JOCTYyIA (BX0/1a) B
MOMEIICHHE, B KOTOPOM HaXOJUTCS BBIYUCIUTEIbHAS TCXHHUKA;

e OpraHu3aIys MopsIKa YHUUTOXKEHHUS HH(OPMAIUH;

* CBOCBPEMCHHOC BBISBICHHC HApYIICHHUs TPEOOBAaHUIN  pa3pEIIUTEIBHON CHCTEMBI  JIOCTyHa
pabOTHHKAMU;

* JIMYHBIC JleJa MOTYT BBIJABAThCS NIEIOMPOU3BOAUTENIO (CEKPETapIo) Toibko 3aBeaytommm JJOY u B
HUCKJIFOYHUTEIBHBIX COy4asX, [0 IHMCbMEHHOMY pa3pelICHUI0 3aBEAYIOIICT0 JETCKAM CajoM,
PYKOBOJUTENIO CTPYKTYPHOTO TMOApa3eleHust (HanpuMmep, NP TOATOTOBKE MAaTEPUAIIOB IS
aTTecTaly pabOTHHKA).

3amuTa NepCcOHATBHBIX TAaHHBIX COTPYTHUKA Ha JIEKTPOHHBIX HOCUTEISX.
Bce mariku, copepikaliye nepcoHalbHbIC TaHHbIC COTPYIHUKA, JO/DKHBI OBITh 3aIlMILEHBI MAPOJIEM, KOTOPBIi
COO0O0MIAeTCs PYKOBOUTEIIO CITYKOBI yIIPaBICHUS IIEPCOHAIIOM W PYKOBOAMTENIO CITY>KOBI HH()OPMAIIMOHHBIX
TEXHOJIOTHH.

"Bhewnasn 3auwguma’'’

[Tox NOCTOPOHHUM JIMIIOM TOHUMAETCA JIIO0OE JIMI0, HE HMMEIOIIEEe HENOCPEICTBEHHOTO
otHomIeHUst K AestensHOocTH J{OY, moceruTeny, pabOTHUKU APYTUX OPTaHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHMe JUIla HE JOJDKHBI 3HATH pachpesesicHue (YHKIUN, padoyue MPOIECChl, TEXHOJIOTHIO
COCTaBJIeHHUs, O(POPMIICHHS, BeJIeHNs U XpaHEHHS JOKYMEHTOB, JIMYHBIX JIe] U pad0ounX MaTepHUaioB y
JIEIOMIPOU3BOAUTENS (CEKpeTapsi).

Jia oOecrieyeHrsl BHEIIHEHW 3allMThl NEPCOHAILHBIX JAaHHBLIX COTPYAHMKOB JIOY Heo0X0aumMo
cOOIIOAATEL PSAI MED:

*  TIOPSIOK IpUEMa, yueTa U KOHTPOJIS IeATSIbHOCTH IIOCETUTEICH;

*  TIOPSJIOK OXPaHbI TEPPUTOPHH, 3MAHHUIA U MOMEUICHHUI JOIIKOJILHOTO 00pa30BaTEIbHOTO YUPESIKICHHS,

*  TpeOoBaHUA K 3aIuTe NHGOPMAITUH IPU UHTSPBBIOMPOBAHUU U COOECEIOBAHUSIX.

Bce numia, cBsi3aHHBIE C MOTydeHUEM, 00paOOTKOW ¥ 3allIUTON MEPCOHAIBHBIX JAaHHBIX, 00S3aHbI
MOJMUCATh 00S3aTEIbCTBO O HEPa3TJalllcHUU TEPCOHAIBHBIX JAaHHBIX PA0OTHUKOB JOUIKOJIBLHOTO
00pazoBaTEIHLHOTO YUPESIKICHUS.

Kpome mep 3ammThl mepcoHaNbHBIX JaHHBIX, YCTAHOBIIEHHBIX 3aKOHOJATENLCTBOM Poccuiickoit
denepanyy, 3aBEAYIOUIUI JTOIIKOJIBHBIM 00Pa30BaTEbHBIM YUPEKICHUEM, a TaKKE COTPYIHUKU
MOTYT BBIpa0aTHIBATh COBMECTHBIE MEPHI 3aIIUTHI IIEPCOHATBHBIX JaHHBIX PaOOTHHUKOB.

8. IlpaBa n ob6s3aHHOCTH padoTHNKOB JOY 10 3a1uTe NX NePCOHATbHBIX JAHHBIX

3akperuieHne TpaB pa0OTHHKA, PErJIaMEHTUPYIONIMX 3alllUTy €ro IMEePCOHAIBHBIX JIaHHBIX,
00eCeUnBaET COXPAHHOCTh MOJIHOM M TOYHOW HH(OPMAIIUU O HEM.

PaGoTHWKM HOKHBI OBITH O3HAKOMIICHBI TIOJ] PACHHCKy C JOKYMEHTaMH JOIIKOJIHHOTO
00pa30BaTeIbHOTIO YUPEKIACHUS, YCTAHABIUBAIOIIUMU TOPSI0K 00pabOTKU MEPCOHATBHBIX JaHHBIX
paboOTHHKOB, a Takke 00 UX MpaBax U 003aHHOCTSAX B 3TOH 00IacTy.

Pa6OTHI/IK JOIIKOJIBHOI'O 06pa3OBaT€J'IBHOFO YUpECIKACHUA 06H3y€TCH NpeaoCTaBJIATh IIE€PCOHAJIbBHBIC
JaHHBIE, COOTBETCTBYIOLINEC HeﬁCTBHTeHBHOCTH.

Pa6OTHI/IK HNMECT IIpaBoO:

. Ha NOJIHYIO I/IH(l)OpMaHI/IIO 0 CBOUX IMCPCOHAJIBHBIX JAHHBIX U o6pa60TKe OTHUX JaHHBIX;

. CBO60,Z[HOI‘0 6GCHJ'IaTHOFO AOCTYyIla K CBOMM IICPCOHAJIBHBIM MaHHBIM, BKJIHOYasA MpPaBO Ha IOJTYYCHUC KOIIUHA
000 3amKcH, coAepiKaleil mepcoHalbHbIe JaHHbIe paOOTHHKA, 32 HCKITIOUEHHEM CITy4aeB, PeIyCMOTPEHHBIX
3aKoHoaTenbcTBOM Poccuiickoit denepanuu;

. Ha OMpCACICHUEC CBOUX Hpe,HCTaBI/ITeJIeﬁ JUTA 3allIUTBI CBOUX NEPCOHAJILHBIX JaHHBIX;

. Z[OCTyHa K OTHOCAIIUMCA K HeMy MECOIUIIMHCKHUM JaHHBIM C ITOMOINBKO MECAUIIMHCKOTO CIICHAJINCTA 110 CBOCMy
BEIOODY;
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TpeOOBaTh UCKIIIOYHTH HIIM MCIpaBUTh HEBEPHBIE i HEIOJIHBIE nepcoHaIbHbIe JaHHbIE, a TAKXKE TaHHBIE,
00paboTaHHBIE C HAPYIICHHEM TPEOOBAHMUIA,

npu otkase 3aBenytomero JJOY MCKIOYNTH MM UCIIPABUTH MEPCOHAIBHBIE JaHHblE paOOTHHKA UMEET IPaBo
3asBUTh B IUCHMEHHOH (hopMe 3aBEAYIOIEMY O CBOEM HECOTTIACHH C COOTBETCTBYIOIIMM O0OCHOBaHUEM TaKOT'O
HecoTJacus;

MepCOHANIbHBIC JJAHHBIE OIICHOYHOTO XapakTepa pabOTHHUK JETCKOTO €ajia MMEET MPaBO JIONOJIHUTD 3asBICHHEM,
BBIPAXKAIOIINM €TI0 COOCTBEHHYIO TOUKY 3PCHHS;

TpeOOBaTh M3BELICHHS 3aBEIYIOIIMM JETCKAM CaJlOM BCEX JIML, KOTOPBHIM paHee ObUIM COOOIIEHB HEBEPHBIC
WIM HENOJIHbIe NEepPCOHANBHBIC MaHHBIE paOOTHHKA, 000 BCeX IPOU3BEACHHBIX B HHUX HCKIIOYCHUSX,
UCTIPaBIICHUSIX WM JOTIOJHEHUSX;

oOxasoBaTh B Cyle JIIOOble HENpaBOMEpHbIe NEHCTBUH MM O€3[eHCTBHS 3aBENYIOLIEr0 JOMIKOJbHBIM
00pa3oBaTeNIbHBIM YUPEKICHUEM TIPH 00pabOTKE U 3aIIUTE ero ePCOHANBHBIX JaHHBIX.

B nemsix oOecrieueHnst 10CTOBEPHOCTH HEPCOHANBHBIX MAaHHEIX padoTHHKN JJOY 00s3aHbIL:

pu 0(OPMIICHUH HA PabOTy NPEACTABIATH IOCTOBEPHBIC CBEJCHUS B IMOPSIIKE U 00BEME,
npeaycMoTpeHHoM HacTosmuM [lonoxxeHuem u 3akoHoaaTenbcTBOM Poccuiickoit denepanuu;

B Cllydyae M3MEHEHHs CBOMX NEPCOHANBHBIX JaHHBIX, COOOMATh 00 3TOM 3aBEeNyIOIIEMY JETCKAM
cagoM B Teuenue 10 gHel.

PaGotHukn craBar 3aBenytomiero JIOY B u3BecTHOCTh 00 W3MEHEHWH (aMUINU, WUMEHH,
OTYECTBA, JATHl POXACHHUSA, YTO TIONyYaeT OTPaKCHWE B TPYIOBOW KHIDKKE Ha OCHOBAHHUH
MPEJICTABIIEHHBIX JIOKYMEHTOB. lIpM HEoOXOAWMMOCTH W3MEHSAIOTCA JaHHble 00 0O0pa30BaHWH,
npodeccuu, CrienuaabHOCTH, IPUCBOSHUM HOBOTO pa3psiia U IIp.

B memsx 3ammThl YacTHOW JKW3HW, JHYHOW M CEMEWHOW TalHBI PAaOOTHUKW HE JOJDKHBI
OTKa3bIBAThCS OT CBOECTO MpaBa Ha 00padOTKY MEepCOHANBHBIX IaHHBIX TOJBKO C HMX COTJIACHS,
MTOCKOJIBKY 9TO MOJKET TOBJIeYb MPUINHEHNE MOPAITEHOTO, MAaTEpHUAITLHOTO Bpe/a.

9. OTBETCTBEHHOCTD 3a pa3rjalleHue KOHpuaeHuaAbLHOH HH(OPMALUH, CBA3AHHOM ¢
NEePCOHATbHBIMY JAHHBIMH

Ilepconanvnas omeemcmeenHocms - OIHO W3 TIIABHBIX TpeOOBaHUM K OpraHU3alud
(YHKIIMOHUPOBAHUSI CHCTEMbI 3allUThl TMEPCOHANLHOW HHQOpMAIMM ¥ 00s3aTeNlbHOE YCIIOBHE
oOecnieueHust 3HPGEKTUBHOCTH ATOW CUCTEMBI.

3anura npaB pabOTHUKA, YCTAHOBIICHHBIX 3aKOHOJATENECTBOM P® n HactosmuM [TonoxeHueM,
OCYIIECTBIACTCS. CYJAOM B MENAX TMPECCUCHUS HEMPABOMEPHOTO WCIMOIb30BAHKS TMEPCOHATBHBIX
JMAHHBIX paOOTHHKA, BOCCTAHOBIIEHHS HAPYIIEHHBIX MIPaB M BO3MEIIEHMs NMPHYUHEHHOTO yiiepOa, B
TOM YHCJIe MOPaJIbHOTO Bpe/ia.

Kaxplif COTpYIHUK JOIIKOIBHOTO 00pa30BaTENbHOTO YUPEKACHHS, MOTYIArONIHA 11 pPabOThI
KOH(PUICHIIUATBHBIN TOKYMEHT, HECET MUHOINYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCUTENS U
KOH(UIACHIIUAIBHOCTh UH(OPMAITUH.

Jluiia, BUHOBHBIC B HAPYIICHHH HOPM, PETYIUPYIONIUX TONydeHHe, 0O0pabOTKy W 3aluTy
MEPCOHANBHBIX JAHHBIX PabOTHWKA, HECYT AWUCHMIUIMHAPHYIO, aIMHUHHCTPATHUBHYIO, TPaXKIAHCKO-
MPaBOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (elepalbHBIMH 3aKOHAMU
Poccuiickoit denepanuu.

3a HeHMCHOJHEHHE WM HEHaIeKallee UCIOJHEHnEe Pa0OTHIUKOM II0 €ro BUHE BO3JIOKECHHBIX Ha
Hero o0s3aHHOCTEHl 1O COOJIOACHHWIO YCTAHOBIEHHOTO TOpSAAKAa paboOTBl CO CBENEHUSMHU
KOH(pUICHIMATBLHOIO Xapakrepa 3asemytomuii JIOY BmpaBe mNpUMEHSATh NPEAyCMOTPEHHBIC
TpynoBbIM KOJEKCOM TUCHUIUIMHAPHBIE B3BICKAHHS.

JOKHOCTHBIE JMLA, B OOS3aHHOCTh KOTOPBIX BXOOUT BEICHHWE MEPCOHAIBHBIX JaHHBIX
COTPYIHHMKA, OO0S3aHBl O0ECHEeYUTh KaXXJIIOMy BO3MOXKHOCTh O3HAKOMIJICHHS C JIOKYMEHTaMH U
MaTepHanaMy, HEMOCPEICTBEHHO 3aTpardBalollMMM €ro MpaBa M CcBOOOXBI, €CIM HHOE He
NpeayCMOTPEHO 3aKOHOM. HempaBomepHBIH OTKa3 B MPeJOCTaBICHUH COOPAHHBIX B YCTAHOBJIEHHOM
MOpPsSIAKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IPEAOCTABICHUE TAaKUX JIOKYMEHTOB WM WHOW
uHQOpPMAIM B CIIy4yasX, MPEIyCMOTPEHHBIX 3aKOHOM, JHOO MpPEAOCTaBICHHE HEMOJHOW WU
3aBE€AOMO JIOKHOM MH(OpManuy - BiICUET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMIL aJMUHUCTPATUBHOIO
mrpada B pazmepe, onpenensieMmoM Koaekcom 00 agMUHHCTPAaTUBHBIX IPABOHAPYIICHHSX.

B coorBerctBumM ¢ I'pakgaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMH I0JIyYHUBILIHE
HHQOPMALINIO, COCTABIIIONIYIO CIYXEOHYIO TaliHy, OO0si3aHbl BO3MECTUTH MPUYMHEHHBIC YOBITKH,
MIpUYEM TaKast e 0053aHHOCTh BO3JIaraercs ¥ Ha pabOTHHKOB.

VYTon0BHAs OTBETCTBEHHOCTH 32 HAPYLICHNUE HEMPUKOCHOBEHHOCTH YAaCTHOM KHU3HHU (B TOM YHCIE
HE3aKOHHOE COOMpaHHe WM PacHpOCTpaHEHHE CBEIEHHH O YacCTHOM KU3HU JIHUIlA, COCTABIIAIONIETO
ero JUYHYI0 WIM CEeMeilHyro TaiiHy, 0e3 ero coriacus), HENPaBOMEPHBIH IOCTYIl K OXpaHseMOH
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3aKOHOM KOMIBIOTEPHOW WH(OpMaIyK, HEMPaBOMEPHBIM OTKa3 B MPEAOCTAaBICHHUH COOPAaHHBIX B
YCTaHOBJICHHOM
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TIOPSIIKE TOKYMEHTOB W CBEICHHUH (€CIM dTH JCSHHS TPUYMHIIIA Bped MpaBaM W 3aKOHHBIM HHTEpecam
TpaX<JaH), COBEPIICHHBIC IUIIOM C WCIOIH30BAHUEM CBOETO CIYXEOHOTO IOJIOKEHUS] HaKa3bIBAeTCs
mrpadom, JIMOO JIUIICHUEM MpaBa 3aHUMATh OINPEACICHHBIC JOJPKHOCTH WM 3aHUMAThCS OIPEICICHHOM
JeSITeTbHOCTRIO, TN00 apecToM B cooTBeTcTBHU ¢ YK Poccuiickoii @enepannn.
HemnpaBoMepHOCT NEATEILHOCTH OPTAHOB TOCYIAPCTBEHHON BIACTH M OpTaHU3AIIUN 110 COOpY H
WCTIOJIH30BAHHIO MTEPCOHANBHBIX JaHHBIX MOXET OBITh YCTAHOBIIEHA B CY/IEOHOM TOPSIKE.

10. 3ak/r0unTeabHBIE MOJI0KeHUS

Hacrosiiee ITlonoxeHue sBisieTcsl JIOKaldbHBIM HOpMaTUBHBIM akToM JIOY, mpuHuMMaeTca Ha
Obmem coOpaHuu pabOTHHKOB, coriacoBbiBaeTcs ¢ [IpocOIO3HBIM KOMHTETOM W yTBEP)KAACTCS
(b0 BBOAWMTCS B JICUCTBHME) TMPUKA30M 3aBEAYIOMIETO JONIKOJBHBIM  00pa30BaTEbHBIM
YUPESKICHUCM.
Bce wu3MeHeHHMs W JIONONHEHHWS, BHOCUMBIE B Hactosmiee [lomokenue, odopMmIsOTCS B
MMUCbMEHHOM (hOpME B COOTBETCTBHH JICHCTBYIOIIUM 3aKOHOIAaTeNIbCTBOM Poccuiickoii Deneparuu.
[MonoxkeHne MPUHUMACTCS HA HEONPEACICHHBIH CpoK. M3MeHeHHss U JONOJHEHHS K
[NososkeHUIOTPUHUMAIOTCS B TIOPsIIKe, ipeaycMoTpeHHoM 11.10.1. HacTosimero [TonoxeHus.
IMocne mnpunsatus IlonmoxeHuss (MW W3MEHEHUM W JONOJHCHWHA OTACIBHBIX IYHKTOB W
pa3aesioB) BHOBOH peNaKIMU NPEAbIAYIIas PEAAKIH aBTOMATUYCCKH YTPAYHBACT CUITY.
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